MyHUIIUTIaTFHOE aBTOHOMHOE 00111e00pa30BaTeIbHOE YUPEKICHUE - CPETHSISA
obmeoOpazoBaTenbHas mkoa Nel65

VYTBepKIeHO U BBEJCHO B JACHCTBHE MPUKA30M OT
30.08.2019 Ne 294

IHOJIO’)KEHUE

00 O61eM codpaHuu paGOTHUKOB

1. OBIIME NOJIOKEHUSA

1.1. ITorHOMOYHS TPYAOBOTO KOJIEKTHBA OCYIIECTBIAIOTCS O0mmM cobpanreM pabOTHUKOB.

1.2. O0mee coOpanue paOOTHUKOB - KOJJIETHAIBHBIA OpraH yhpaBieHHs (najee -
KOJIJIETHAJIbHBIM OpraH) MyHHULUIIaJbHOTO aBTOHOMHOI'O 00IIe00pa30BaTeNbHOIO yUpEexKICHUA-CPEeaHEN
o0meobpazoBaTenbHOM MKOIBI Nel65 (manee - opranuzanus).

1.3. OAHO U TO € JINL0 MOKET OBITh YICHOM KOJIJIETHAILHOT'O OpraHa HEOTPaHMUEHHOE YUCIIO
pas.

1.4. KonnernanbHblil opraH He BIpaBe BMEIINBATHCA B MCIOJIHUTEIBHO-PACIOPAIUTENbHYIO
JesITeNbHOCTh JUpeKTopa opranuzanun. O0mee coOpanue pabOTHUKOB HE MMEET IIOJTHOMOYMI BBICTYIIATh
OT UMEHH Y UPEKICHUS.

1.5. KomnnernanpHbIi Opraf B CBOEH AeATENBHOCTH coOMoqaeT KoHcTuTynio u denepanbHbie
3akoHbl Poccuiickoil @enepaunu, Ykasel [Ipesugenta Pocculickoit @enepanunu, MOCTAHOBIEHUSAMHU U
pacnopsbkenusimu [IpaBurensctBa Poccuiickoii enepanyn u CBepAIOBCKOH 001aCTH,pACTIOPSIIUTENbHBIC
HOpMaTHBHBIE aKThl CBEpUTOBCKON 00JIACTH, MYHHIIMIIAILHOTO 00pa3oBaHus «ropoiEkarepuHOypr», a
TakXke YCTaB U JIOKaJbHbIC HOPMATUBHBIE aKThI, PACTIOPAIUTEIbHbBIC aKThl OPraHU3aIUH.

1.6. CrpyKTypa U opsAA0K GOpMUPOBAHHMS.

1) OObmee coOpaHue pPaOOTHUKOB COCTOMT U3 paOOTHUKOB OpraHu3aluM  (BKIIOYAs
COBMECTHTEJIEH U paboTaloIUX MO0 CPOYHOMY TPYJOBOMY JOTOBOPY). dupekTop YupexaeHust BXOANUT B
COCTaB Ha MMpaBax CONpeJiceaTesl.

2) Obmiee coOpanre pabOTHUKOB cOOMpPAETCs 10 Mepe HEOOXOIAUMOCTH.

3) UneHbl KOJUIETHAIBHOTO OpraHa BBIIOJHAIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Havyanax. CpoK MOJTHOMOYHH - TOCTOSIHHO.

4) CoBer u3bupaeT mpejacemarens KaxAbld pa3, IS MPOBEACHUS TEKYIIEro 3aceIaHusl.
Cexperapb n30upaeTcs Ha TEKYIIUH yUeOHBIN roJl M 3aKPEIUIAETCS IPUKA30M PYKOBOIUTEIS YUPEKICHHSL.
[Ipencenarens u cekpeTapb KOJIETHAIBHOTO OpraHa H30MparoTCs Ha 3aCeJaHUHOTKPBITHIM T'OJIOCOBAHUEM

a) MIPOBOJUTCS MOAHATHEM CIIELHAIbHO U3TOTOBJICHHONW KapPTOUKU UIIH PYKU;

0) moaCcUY€T roJ0COB MPOBOAMUTCS CUYETHOM KOMHCCHEH, COCTOSIEH U3 TPEX YeToBeK, BBIOpaHHOI
3apaHee B Havaye 3ace/laHus;

B) 10 KaXX/10 POT0JI0COBaHHOMN KaHAUATYPE MOJICUUTHIBAIOTCS T0OJI0CA, TOJaHHbIE
«3a», IPOTUBY, «BO3AEPKAICT». JlaHHBIE TIEPCOHATIBHOTO TOJIOCOBAHUS 3aITHCHIBAIOTCS HA JIOCKE U
3aHOCATCS B IPOTOKOJ COOpaHus;

') n30paHHBIM NPU3HAETCS TOT, KTO HaOpai Oosee MOJIOBUHBI TOJOCOB YYaCTHUKOB MPH HAIWYUN
KBOpyMa.

1.7. UileHBl KOJJISTHMAILHOTO OpraHa B JI000€ BpeMs BIpaBe IMepem30paTrh CBOETO
MpeIceaaTeNs U CeKpeTapsl.

1.8. ITopsmok opranu3anuu nesTeIbHOCTH.

1) KomrernanpHpli  opraH MpaBOMOYEH NPHHUMATh peEIICHHs, €CIH B ero paboTe

MPUCYTCTBYeT OO0Jiee TOJIOBUHBI €r0 WICHOB, OTKPBITHIM T'OJIOCOBAHUEM; pCEUICHHE MPUHUMACTCS
OOJBIITUHCTBOM TOJIOCOB WICHOB, MPUCYTCTBYIOIIMX Ha 3aceJaHWu. B ciydae paBEeHCTBA TOJIOCOB
PpEIIaroNTNM SBJISETCS TOJIOC TIPEICEIATENS.

2) Pemienust KoieruanibHOrO OpraHa, MPUHATHIE B MpeAenax €ro KOMIETEHIMU U B
COOTBETCTBUHM C 3aKOHOJaTelbcTBOM Poccuiickoit depepaiiuu, SBISIOTCA PEKOMEHAATEIbHBIMHU IS
AIMUHUCTPAIIMA OPTaHW3AIlMH. B OTHENBHBIX CIydasx MOKET OBITh W3MIaH PacHoOpSIATEIThHBIA aKT,



YCTaHABIMBAIOIIMN 00SI3aTEILHOCTh HWCIOMHCHHUS PEIICHUS KOJUICTHAIhbHOTO OpraHa y4aCcTHHUKAMU
00pa3oBaTeIbHBIX OTHOIICHUH.

3) B cnyuae Hecornacus ¢ MPUHSATHIM PEIICHUEM YI€H KOJUIETHAIBHOTO OpraHa MOXET
M3JI0KUTH CBOE MHEHHE B TIMCBEMEHHOM (hopMe, H OHO MPHUIIaraeTcs K MPOTOKOIY 3acelaHusl.

4) [TpoTokonbl 3acemaHWil KOJUIETMANBHOTO OpraHa, €ro pemieHus OoQOpPMIISIIOTCS
ceKpeTapéM, Kaxblil MPOTOKOJ MOAMHUCHIBAETCA MIPEJICEAATENEM U CEKPETAPEM.
5) EsxeromHbie muianbl padOTHl KOJUIETHAIBHOTO OpraHa (Ipy HaJMuu#), OTYETHL O €ro

ACATCIIBHOCTH, IPOTOKOJIBI 3aceJlaHuM BXOJIST B HOMCHKJIATYpPYy A€JI OpraHu3aiuu.
1.9. HGHTCHBHOCTL KOJUUICTUAJIBHOI'O OpraHa OCHOBBIBACTCA Ha CICAYIOIIUX OCHOBHBIX
IIpUHIOAIIaX:

1) 3aKOHHOCTH;

2) TYMaHHOTO OOpalIeHus;

3) YB)XHUTEIBHOTO OTHOILICHUS;

4) B3aMMOJICHCTBUSL C POAUTENSIMA  HMJIM WHBIMH  3aKOHHBIMH  IIPEACTAaBHTEISIMU

HECOBEPIICHHOJIETHETO 10 BOMPOCAM 3alIUTHI €ro MpaB U 3aKOHHBIX HHTEPECOB;

5) OTBETCTBEHHOCTH pomuteneit HITH HWHBIX 3aKOHHBIX IpecTaBuTeNei
HECOBEPIIICHHOJIETHETO, JOJDKHOCTHBIX JIMII M COBEPIICHHONETHUX TPaXKJAaH 32 HapyIICHWE IpaB
3aKOHHBIX MHTEPECOB IPAKIAH;

6) WHJIMBHTyJILHOTO MOX0JIa U COOJIIOICHHSI KOH(HICHIIMATBHOCTH Ha Pa3IUYHbIX 3Tanax
COLMANTEHON peaOMIIUTAIlUK CEMEH U IETeH, HaXOIAINXCS B COILIMAIBHO OMACHOM IOJIOKEHHUH;

7) TJIACHOCTH.

2. OCHOBHBIE 3AJAYHA

3amauaMyl KOJUIETHATIBHOTO OpTraHa sIBISIOTCSL:

1) OpHUEHTALN AEATEIbHOCTH Ha PENIEHHE BOIIPOCOB B OPraHU3aIUU;

2) co0JroieHre 3aKkoHoAaTenbcTBa Poccniickoit deneparmm.

3. KOMIIETEHIIUA U OCHOBHBIE ®OPMBbI JEATEJIBHOCTH

3.1 Kommerennus KoJuternaibHOTO OpraHa;

1) NPUHAMATH Y CTaB OpraHU3aliK, N3MEHEHHS (JIOTIOJIHEHNUS ) K HEMY, HOBOH peIaKIniy;

2) IIPUHUAMATH IIPABUJIA BHYTPEHHErO TPYAOBOI0O PacoOpsIKa;

3) 00CY’KaTh IPOEKTHI M IIPHHSATHE PELICHHS O 3aKIIFOUYCHNH KOJUIEKTHBHOTO JIOTOBOPA;

4) 3aCIJTyIIMBATh €KETOJHBIA OTYET O BBITOJHEHUH KOJIEKTUBHOTO JIOTOBOPA;

5) n30UpaTh MpEeACTaBUTENE B KOMHCCHIO IO YPETYJIUPOBAHHIO CIOPOB MEXKIY
y4acTHUKaMH 00pa3oBaTeNbHBIX OTHOIICHHIA;

6) n30UpaTh  TNpeJCTaBHTENCH B  WHBIE  KOJUICTHAIBHBIE  OpraHbl  yIPaBJICHHS,
IpeyCMOTPEHHBIE Y CTaBOM (IIPU HEOOXOANMOCTH);

7) y4acTBOBaTh B pa3pabOTKe M OOCYKICHUH MPOEKTOB JIOKAIBHBIX HOPMATHUBHBIX AKTOB,
3aTparuBaloUIMX NpaBa ¥ 3aKOHHBIE HHTEPECHl PA0OOTHUKOB

8) BBIp@XKaTh 00s3aTeIbHOE K YYE€Ty MHEHHE INPH NPHHATUH JIOKAJIBHBIX HOPMAaTHBHBIX

aKTOB, 3aTpParvBalONIMX TIpaBa M 3aKOHHBIE HMHTEPECHl OOydYalOImUXCS W poauTenell (3aKOHHBIX
MpecTaBuTeNei);

9) HaIPaBIATh 00OpaIIeHusi B KOMUCCHIO TI0 YPETYINPOBAHUIO CIIOPOB MEXKAY YIaCTHUKAMHU
00pa30BaTeIbHBIX OTHOIICHHI, B TOM YHCJE IO BOIPOCAM O HAJUYHUU WM 00 OTCYTCTBUU KOH(DIMKTA
HMHTEPECOB MEJarorn4eckoro paboOTHUKA;

10) WCIIONIb30BaTh HE 3alpelll€éHHbIe 3aKOHOJATeNbCTBOM Poccuiickoit ®enepanud HHbIE
CIIOCOOBI 3aIIUTHI IPAB U 3aKOHHBIX HHTEPECOB,;

11) o0cyXaaTh ApPYTHE BOMPOCH], MPEAYCMOTPEHHBbIE IAaHHBIM W WHBIMH JIOKAIbHBIMH
HOPMAaTHBHBIMHU aKTaMH OpraHu3aluun.

3.2. OcHoBHOU popMOli paOOTHI KOJLIETHATBHOTO OpraHa SIBISIOTCS €€ 3ace aHusl.

1) 3Bacemanusi co3bIBAIOTCS TMpejceaaTeseM. MOryT MPOBOJIUTHCS OYepPEe/IHbIC H BHEOYEPEIHBIC
3ace/laHus;

2) Breouepennble 3acelaHus MPOBOIATCA II0 PELICHUIO MpeAcenaress, a Takke IIo
NPEAJIOKCHUIO YJIEHOB KOJUIETHAJbHOrO opraHa. Jlata mnpoBeneHHs BHEOUYEPEHAHOIO 3acelaHus
omnpenensercs e€ npeacenarenem;

3) 3acenaHue SBISETCS TPABOMOYHBIM, €CJIA HAa HEM MIPHUCYTCTBYET HE MEHEE MOJIOBUHEI OT



YCTAHOBJICHHOI'O YK CJIa YJICHOB KOJIJICTUAJIBHOI'O OpraHa,

4) Ha 3acemanusx BrOpaBe MPHCYTCTBOBATH JEMYTaThl, MPEACTABUTEIH OpPraHOB
rOCY/IapCTBEHHOM M UCTIOJHUTEIBHON BIIACTH, MECTHOI'O CAMOYIIPABJICHUSI, MPO(ECCHOHATBHBIX COI030B,
Y4aCTHHKH 00pa30BaTe/IbHBIX OTHOIICHHUH C pa3penieH s peaceIaTelis KOJUIErHalbHOTO OpraHa.

3.3. ITopsiok mpoBeIeHuUs 3aceqaHi KOLICIHaIbHOIO OpraHa:

1) 3acemaHust MPOBOIATCS TI0 MEPE HEOOXOMMOCTH, SBJISIFOTCS, KaK MPABUIIO, OTKPBITHIMH.

B mensx obecrievueHuss KOHPHUICHIIMATLHOCTH HH(POPMAIUK KOJJIETHAIBHOIO OpraHa ¢ yd4éTom
XapakTepa pacCMaTPUBAEMBIX MATEPHATIOB MOXET MPHHATH MOTHBHPOBAHHOE PEIICHHE O MPOBEACHUH
3aKPBITOrO 3aCeAaHMs.

2) IIpencenarensCTBYeT Ha 3aceAaHUN KOJUIETHAIBLHOTO OpraHa ero mpeicenaTens Judo mo
€ro TIOPYYEHHUIO CEKPeTaph KOJUIETHAIFHOTO OpTraHa.
3) 3acenaHue KOJUICTUAIBHOTO OpPraHa sIBJISICTCS IPAaBOMOYHBIM, €CJIH BCE YWICHBI H3BEIICHBI

O BpEeMEHHM M MECTE€ €ro NpOBEACHHS W Ha 3aceNaHuH MPHUCYTCTBYIOT Ooyiee TOJOBUHBI UJICHOB
KoJulernanbHoro oprasa. [lepenadya ujgeHOM KOJIJIETHANIBbHOIO OpraHa CBOETO rojioca APYroMmy JIMIY He
JOITyCKaeTCH.

4) B cnyudae oTcyTcTBUS Ha 3aceJaHUU KOJUIETMAJIbHOIO OpPraHa 4ieHa KOJUIETMalbHOI'O
OopraHa ero MHEHHE MOKET OBbITh TMpEICTaBICHO B MHUCbMEHHOH (hopMe M yYTEHO B XOJ€ MpPOBEICHHS
3aceaHysl IIPH ONPENCIICHUN HAJIW4YMs KBOPyMa M pe3ylbTaTOB TOJIOCOBAHUS, & TAKXKE MPH MPUHATHH
pelIeHni MyTEM NPOBEIEHHS 3a09HOT0 TOJIOCOBAHUS.

5) Kaxx1p1il uieH KOoJIeruaJlbHOro opraHa MMeeT MpHU FOJIOCOBAaHUU OJUH roioc. B cinyyae
PaBeHCTBA rOJ0COB PEUIAIOLIUM SIBJIETCS IOJIOC MIPeceaaTes KOUIErHalbHOro oprasa.
6) IlepBoe 3acemaHMe KOJJIETHAJBHOIO OpraHa IIOCJIE €ro CO3JaHus, a TaKkKe IEepBOe

3aceJaHie HOBOT'O COCTaBa KOJUIETMAIBHOTO OpraHa CO3bIBA€TCA B AECATUIAHEBHBIH CPOK IOCIE €ro
n36panus. Jlo n30paHus npeacenaress KOIIErHalbHOIO OpraHa Ha TAKOM 3acelaHUU IIPeIceIaTeNIbCTBYET
CTapIINi 10 BO3PACTY WIEH KOJUIETHAIBHOTO OpraHa.

3.4. [opsinok mesTensHOCTH KOJUIETHAIBHOTO OpraHa.

YieHs! KONJIETHANbHOIO OpraHa M3BELIAIOTCS MpelceqaTeNeM WIN CeKpeTapéM O 3acelaHHH He
MO3/HEE YeM 3a 2 JTHA 0 JHS 3aCeIaHus IFOOBIM JOCTYITHBIM CLIOCOO0OM (B TOM YHCIIE TTYTEM pa3MeIIeHUs
rH(pOpMaIMi Ha HHPOPMAIIMOHHOM CTEHJIE).

[pencenarenbCTBYIONIMIA HA 3aCEIaHNN:

1) BeJIET 3ace/laHue;

2) opraHu3yeT 00CyKeHHE BOIPOCOB IMOBECTKU [THS 3ace/IaHMsl, CTABUT €€ Ha TOJIOCOBAHME;

3) IPEIOCTABIISET CJIOBO ISl BBICTYIUICHHUS B OPSIKE OUEPEMHOCTH MOCTYMUBIIHX 3asIBOK,
a TaK¥XKeE HpPII‘J'IaIHéHHBIM JIMIaM;

4) CTaBUT HA I'OJI0COBAHUE B IIOPSIIKE IIOCTYIUIEHUS BCE IIPEIJIOKEHHUS,;

5) OpraHM3yeT roJI0COBAHKUE U TOJICYET TOJIOCOB, OTJIAIIACT PE3YJIbTaThl TOJIOCOBAHUS,

6) oOecrieunBaeT COOJIIOZCHHE TMOJIOKECHHMN HacTosimiero [lojokeHuss wieHaMu U
MPUTTANIEHHBIMU JIMIIAMU;

7) MOKET yIAJTUTh MPHUTIAMIEHHBIX JIUII, MEIIAONIHX padoTe.

IIpencenarenscTByrOM BO BpeMs BBICTYIJICHWHM YJIEHOB M IPUIJIAIEHHBIX JIMI] HE BIIpaBe
KOMMEHTHPOBATh MX BBICKA3bIBAHUS, 32 UCKJIIOUECHUEM CIIyd4aeB OTKJIOHEHMsI TE€Mbl BBICTYIUIEHHH OT
YTBEPKIEHHON TIOBECTKH JIHS. Y4acTBYs B OTKPBITOM T'OJIOCOBAaHUU, NPEACEAATENBCTBYIOIUN TOIOCYET
MTOCIIETHHM.

IIpoaomKHUTENBHOCTh TOKIA0B, COMOKIAI0B, 3aKIIOUUTENBHOIO CIIOBA, WHBIX BBICTYIUIEHHH Ha
3aCEIaHMAX YCTAaHABIUBAETCA IPEACEAATEINbCTBYIONIUM [0 COTJIACOBAHUI0 C JOKIAJUUKAMU U
COJIOKJIaJUMKaMU U HE JOJDKHA IPEBBIIATh:

1) JUT ToKiaza - He 6onee 90 MuHYT;

2) JUTsE cotokiana - He Oonee 60 MUHYT;

3) JUTS 3aKJTF0YMTEIBHOTO CIIOoBa - He Oojiee 10 MUHYT;

4) JUTS BBICTYIUICHUSI B TIpEHUSAX - He Oonee 10 MuHyT;

5) JUTSL Ta4M CIIPABOK, OrJIAllICHUs MH(pOpMAIMH, 3asBlIeHU 1 oOpaiieHuii - He Oosee 20

MUHYT;



6) JUTSI IOBTOPHOT'O BRICTYILICHHMS - He 00siee 20 MUHYT.

Kaxplii uieH, a Takke MpUTIAIIEHHBIE HA 3aCe/IaHie MOTYT BBICTYITUTH B MPEHUSAX MO KAKIOMY
BOIIpOCY He 0oJjiee ABYX pas.

BricTynaronmuii Ha 3aceqaHWHM HE BIpaBe YIHOTPEOISITh B pedn TpyOble, OCKOpOHWTEIHHBIE
BBIPQXCHUSI, HAHOCSIIUE yIEpO YECTH W JOCTOMHCTBY TPaXKJaH W JOJDKHOCTHBIX JIMII, NPHU3BIBATH K
HACWJIbCTBCHHBIM JICHCTBUSAM, HCIIOJIb30BaTh JIOKHYK HH(OpMaIMIo, A0MycKarh HEO0OOCHOBAaHHbBIC
oOBHMHEHUS B uel-mnOo aapec. B ciyyae HapylieHUs] YCTAHOBJICHHOTO MOPSIIKA, BBICTYIMAOIINNA MOXKET
OBITh JIUIIEH CIIOBa 03 MPeAyNPEKACHHS. YKa3aHHBIM JIMI[AM CJIOBO JIJISl IIOBTOPHOT'O BBICTYIUICHUS IO
00CyXJTaeMOMY BOIIPOCY HE MPEIOCTABIACTCS.

HuxkTo He BIpaBe BBICTYNATH Ha 3aceJaHuu 03 pa3pelieHus MpeceIaTebCTBYOMIETO.

4. TIPABA U OTBETCTBEHHOCTbD

4.1. KonnernansHelil opran UMeeT NpaBo:

1) co3l1aBaTh BpeMEHHbIE padoyre TPYMIbl C MPUTJIAIICHHEM CIEHHAINCTOB Pa3IMdHOTO
npoduis, KOHCYJAbTAaHTOB AJIsi BBIPAOOTKM PEKOMEHJAWMK C TOCIEAYIOIIUM pPAacCMOTPEHHEM HX Ha
coOpaHuwy;

2) NPUHUMATh OKOHYATEeNbHOE peIleHHe [0 CHOPHBIM BONPOCaM, BXOJSIIUM B €ro
KOMITETEHIIHIO.

4.2. KonnernansHslit opran HeceT OTBETCTBEHHOCTD 3a:

1) COOTBETCTBHE IPUHATHIX PELICHUN 3aKOHOAATENbCTBY Poccuiickoit denepanuy;

2) NPUHATHE KOHKPETHBIX PEUICHUH 10 KaXXIOMY paccMaTpruBaeMOMy BOTIPOCY.

4.3. [Ipencenarenp KOMIErHaIbHOTO OpPraHa;

1) KOOPAMHHUPYET U KOHTPOJIUPYET paboTy ceKpeTaps KOJUIETHaIbHOIO OPTaHa;

2) paspabaTeiBaeT IIaH pabOThl KOJUIETHATIBHOIO OpraHa Ha KaJeHAAPHBIA IO U BHIHOCUT
€ro JIJIsl pACCMOTPEHHUS Ha 3acelaHie KOJUIETHaIbHOTO OpraHa (Ipu He0OXOAUMOCTH);

3) paccMaTpuBaeT MOJYYCHHBbIE AOKYMEHTHl W MaTepuanbl ¥ NPUHUMAET pelieHHE O
BBIHECCHHH X JUISI PACCMOTPEHHS B XOJI€ 3aceqaHus;

4) OCYIIECTBISIET B3aWMOJEUCTBHE C OpraHaMHM TOCYAAPCTBEHHONW M HCIIOJHUTENBHOM

Biactu CBEpAJIOBCKOM 00J1aCTH, MyHHLIUIIAJILHOTO 00pa3oBanus «ropoa ExatepunOypr», yupenurenem u
WHBIMH JJOJPKHOCTHBIMH JIMLIAMU OPTraHOB rOCyJapCTBEHHON M HCIIONHUTEIBHOM BIIacTH;

5) IMMOAMUCHIBACT IPOTOKOJIBI, MTPEACTABIICHUS, XOI{aTaﬁCTBa 1 BBIITMUCKH U3 3aCCAaHUA,

6) MPOBOJIMT 3aceJaHus KOJJIETHALHOTO OpraHa;

7) OTYHTHIBAETCSI O MPOBOJAMMOM paboTe U €€ pe3ysIbTaTax KOJUIETHAILHOTO OpraHa;

8) HECéT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM TMOpsIKE 3a oOecreueHue
ACATCIIbBHOCTH U MMPUHATHIX PCHICHUAX KOJIJICTHAJIBHOI'O OpraHa.

4.4, Cekperapb KOJUIETHAIILHOTO OpPTraHa MOAYUHSETCS MPEACENaTeNt0 M BBIMOIHSICT
cleayromue QyHKIUu:

1) B OTCYTCTBHUE MPEJICENATENS UCTIONHSET €ro MOJTHOMOYHS

2) OCYIIECTBIISIET TIOATOTOBKY 3aceJaHui KOJUIETHAILHOTO OpraHa;

3) BeAET 1 0(hOpMIISIET MPOTOKOIIBI 3aCEIAaHUN;

4) HAIMpPAaBJISET BHIMTUCKH U3 MPOTOKOJOB (IPU HEOOXOJUMOCTH) U 00ECTICUHBACT KOHTPOIb
3a WX BBITIOJTHCHHUEM;

5) OTBEUAET 3a BeJICHHE JCIOTPOU3BOJICTBA B COOTBETCTBUH C HOMEHKIIATYPOH JIe.

4.5 YneHsl KOJUIETHAJIBHOTO OpraHa HECYT OTBETCTBEHHOCThH 32 3aKOHHOCTb M OOOCHOBAHHOCTh
pelIeHni TPU PacCMOTPEHNH BOTIPOCOB B COOTBETCTBUH C 3aKOHOIATEIHCTBOM.

4.6. TTomHOMOYMS YWieHA KOJUIETHATBHOTO OpraHa MOTYT OBITh MPEKPAIIEHBI JIOCPOIHO:

1) 10 MPOCKOe WieHa KOJUIETHAIbHOTO OPTraHa;

2) B CJIy4ae HEBO3MOXXHOCTH WCIIOJIHEHUS UJIEHOM KOJUIETMaJbHOTO OpraHa CBOUWX
0053aHHOCTEH 10 COCTOSHHMIO 3J0POBbS WJIM TI0 HPUYHMHE €ro OTCYTCTBHS B MeCT€ HaXOXICHHS
OpPraHMU3alMY B TEUEHHE YETHIPEX MECALIEB;

3) B ClTydae MPUBJICUEHHS YiIeHa KOJUIETHABHOTO OpraHa K yroJIOBHOW OTBETCTBEHHOCTH;



4) B ClTy4ae IpeKpalieHus OTHOIIEHUH C OpraHu3aluen.

5. B3AUMOOTHOLIEHHUA U CBA3HU

5.1. KonnernanbHplil opran paboTaeT B TECHOM KOHTAKTe ¢ 00IIECTBEHHBIMU OPraHU3alHIMH,
KOJUIETHaJIbHBIMU OpraHaMM yIPaBiIeHHUs OpraHU3alHH.

5.2. IIpurnamaer Ha COBMECTHBIE 3acelaHUs MpPEJICTaBUTENEH KOJUIETHAIBHBIX OpPraHOB

YIIPaBJICHUS [10 BOIPOCAM COBMECTHBIX JICUCTBUMA.

6. JAEJOIPOU3BOACTBO

6.1. 3acenaHue KOJUIETHAIBHOTO OpraHa oOpMIISIETCS] MPOTOKOJIOM, B KOTOPOM (PUKCHPYETCsI
X0 0OCYXIIeHHS BOIIPOCOB, BBHIHOCHMBIX BONPOCOB. [IpOTOKOMNBI MOAMMCHIBAIOTCS NpeaceaaTeNieM U
CEeKpeTapeMm.

6.2. Odopmienne npoTokoa.

1) [TpoTtokonbl 0hOpMIISIOTCS Ha ONMaHKE W COAEPXKAT CIEAYIOIINE PEKBH3HUTHI: MOJTHOE
HauMEHOBaHUE OpraHU3aliy, HAMMEHOBAaHUE BUJIa TOKYMEHTAa, 1aTa 3ace/JaHusl, HOMep, MECTO 3acCeaHus,
3aroJI0BOK, TEKCT, IOANUCH. JlaTa IpOTOKOIa - 3TO 1aTa IPOBEIEHUS 3aCelaHMs.

2) TekcT OpoToKojia COCTOMUT W3 JABYX 4YacTeil: BBOJHOM M OCHOBHOM. BBongHas wacTh
COJICp)KUT MOCTOsiHHYI0 uHopManuio (crnosa: «[Ipencemarens», «Cekperapby, «[IpucyrcTBoBaINY) M
nepeMeHHYI0 ((haMUIHs, HHALIUAIBI TIPeJIceaTelis, CeKpeTaps U MpucyTcTBytomux ). [Ipu HeoOxoaumMocTH
YKa3bIBAlOTCA JOJDKHOCTU MPUCYTCTBYIOHNIUX, a TaKKEC MWHUIHUAIIBI, Q)aMPIHI/II/I, JOJDKHOCTH  JIHII,
HpUIIALIEHHBIX HA 3aCEIAHUE.

[lpu xonmuecTBe y4acTHHKOB 3aceqanus Oosiee 10 cocraBisieTcsi CIUMCOK HPUCYTCTBYIOIIMX,
KOTOPBIA IIPHJIAraeTcs K MpOTOKOIY.

3) Cnosa «[Ipencenatens», «Cekperapby», «[IpucyrcrBoBanm» mumytcesi oT 0-HyJeBoro

MOJIOXKEHHUS TadyJIATOPa, OT 2-T'0 MOJIOKEHHsI TaOyIsITOpa CTaBUTCS THPE, MHULMAIB! ¥ (DaMIIUHN TUIIYT B
MMEHUTENFHOM najesxe. @aMuiny NpucyTCTBYIOIIMX PacIioflaraloTcs B anaBUTHOM HOPSIKE.

4) BBoaHast vacTe MpoTOKoOjia 3aKaHUYMBAeTCs MoBecTKOM AHs. CloBa «IIOBECTKA JIHS»
nedaTaroT oT 0-HyJIeBOro MOJIOKEHHUs TadyJIATOpa, MOCie HUX CTaBUTCA J1BOeTOure. Bompock! moBecTku
nHs  Hymepyrorcs. Kaxnapiii HOBBIE Bompoc mewataroT oT 1 -ro  monoxkeHust TaOynsTopa.
IlocnenoBaTebHOCTh PACIIONIOKEHUSI BOIPOCOB OIPEAEISIETCS CTENEHbI HX Ba)XHOCTU. Borpocsl
MEPEYHCIIIOTCS. B UMEHUTENFHOM nanexe. Jlokman (oTuér, coobuienne, nHpopMaIus), HAMMEHOBaHUE
JOJDKHOCTH, MHUIMAB U (paMWINIO JTOKJIaJa4rKa MHUIIYT B POTUTEIbHOM majaexe. He pekomenmyercs
BKITIOYATh B [TOBECTKY JHS Bolipoc «Pa3noe». Kaxkaplii Borpoc 1omkeH ObITh KOHKPETU3UPOBAH.

5) OcHOBHasg 4YacTb TEKCTa CTPOUTCA B COOTBETCTBHM C BONPOCAMU IOBECTKU JIHS.
[ocTpoenue 3anucu 00CY ISHHUS KaKJOr0 BOIPOCA MOBECTKU THS OCYILIECTBISIETCS 1o cxeme «Ciymianu
- BBICTYITWJIU - [IOCTAaHOBUJIM (PEILNIIN)», & TAKXKE MPOTOKOJIUPYIOTCS BOIIPOCHI U OTBETHI.

6.3. Hywmepanust mpoTokosoB BeAETCS OT Havaja KaJleHIapHOT o To/1a.

6.4. IIpoTokonsl 3acenaHust BXONAT B HOMEHKJIATypy J€JI OpraHu3aluH; XpaHATCS B
COOTBETCTBUM C YTBEPXKAEHHON HOMEHKIIATYPOM J€]l M NEPENAOTCS NPU CMEHE PYKOBOJCTBA IO aKTy
npuéma-rnepesadu.

6.5. IIpOTOKOJIBI KOJIIETHATBHOTO OpraHa CKPETIISIOTCS B KHUTY TPOTOKOJIOB KOJIJIETHAIBHOTO
OpraHa 1o OKOHYaHUH KaJeHJapHOT0 I'0/ia, KOTOpas MPOILIHYPOBBIBAETCS, a 3aTEM CKPETIIIAETCS TTOAIHICHIO
JUPEKTOPA WIIH YIIOJIHOMOYEHHOTO JINIA U NI€9aThI0 OPraHU3aIlnH.

[MPUHATO:
Ha O6mewm cob6pannu padotaukoB. [Ipotokom Ne 1
ot 30.08.2019
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