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IIpaBuna oOMeHa IeNOBBIMH MOAAPKAMU
Y 3HaKaMH JIeI0BOr0 TOCTEIPUHUMCTBA
B MAOY-COLI Ne 165
1. O6mue nonoxeHus

1.1. TlpaBuna oOMeHa [IeNOBBIMH MOJApKaMH M 3HAKaM{ IeJO0BOTO
rocrenpurMcTBa B MAOVY-COIL Ne 165 (nanee — Yupesxnenue) (nanee — Ipasuna)
pa3paboTaHbl B COOTBETCTBHH C moONOXeHMAMH Komcturymuu Poccuiickoii
®enepauny, GenepansHoro 3akoHa ot 25.12.2008 Ne 273-®3 O npoTuBoxeiicTBIM
KOpPPYIILKK» U NPUHATEIMH B COOTBETCTBUU C HUMHU WHBIMH 3aKOHOLATEIHbHBIMHI U
JIOKaJIBHBIMU aKTaMH.

1.2. IlpaBuna ONpenensioT eIWHble IS BCEX PaGOTHHUKOB YUpexmeHHs
TpeOOBaHUA K JApEHHUIO U IPUHATHIO JEOBBIX IIOJaPKOB.

1.3. Yupexenue mopnepXMBaeT KOPIOPATHBHYIO KyJIBTYpy, B KOTOpOIf
NENIOBBIE IOJApKH, KOPIOPATHMBHOE TIOCTENPHMMCTBO M IIPEICTABUTEILCKHE
MEPONPUATHS PAaCCMaTPUBAIOTCA TOJIBKO KaK HHCTPYMEHT Ul YCTaHOBIIECHHS
W IIOJJIEPXKAaHNUA JeNIOBBIX OTHOIIEHMH M KaK IIPOSBIEHHE OOIIENPHUHATOM
BEXJIMBOCTH B XOJ€ NEATEIBHOCTH Y UpeKIEeHIS.

1.4. VapexxnmeHne HCXOOUT M3 TOrO, 4YTO IOJITOBPEMEHHEBIE IEIOBbIE
OTHOIIEHMS OCHOBBIBAIOTCS Ha TOBEPUU M B3aUMHOM yBakeHHH. OTHOLIEHHUS, TIpH
KOTOPBIX HapylIaeTcss 3aKOH ¥ IPHMHIMIIEI AEJIOBOM 3THKH, BPEASAT peIryTallMu
YupexIeHus u 9eCTHOMY HMEHH ero paGOTHHKOB, W HE MOTYT OOeCIedHThb
YCTOWYHBOE IOIrOBPEMEHHOE pa3BUTHe YupexaeHus. Takoro poja oTHOIIeHHs He
MOTYT OBITH IPHEMIIEMBI B IPaKTUKE paboThl YupexxaeHus.

1.5. leticteue  IlpaBun  pacmpocTpaHsieTcs Ha BCeX  pabOTHHKOB
VYupexieHus, BHE 3aBHCHMOCTH OT YPOBHS 3aHUMAaEMOM JOKHOCTH.

1.6. lannsle IIpaBuna npecienyer cieayromue Heu:

- obecriedeHHe eNUHOOOPAa3sHOr0 IOHMMAHUA PONM M MeCTa JeOBBIX
IIOJJAPKOB, JAEJOBOr0 TOCTENPHMMCTBA, IIPEACTABUTENGCKUX MEPOIPUITUN B
JI€JI0OBOM IIPaKTUKE YUpPEKICHHUS;

- OCyIIECTBJICHHE YIPAaBICHYECKONM U XO3IUCTBEHHOW IEITEIHLHOCTH
YypexIeHus HCKIIOYUTEIbHO Ha OCHOBE HAJIEXAIMX HOPM U IIPaBHUI JeI0BOTO
IOBEJeHNs, OasUpyIOIMXCsA Ha IPHHIMIAX KauyecTBA IIPENOCTABJIEHHS YCIYT,
3alIUTHl KOHKYPEHIIMHY, HEOMYIEHN KOHIINKTa HHTEPECOB;

- OIpeleNieHHe €IMHBIX U1 BCeX PaOOTHUKOB YUpexAeHHs TpeOOoBaHMit



K TapeHUI0 ¥ IPUHATHIO [EJOBBIX IIOAAapKOB, K OpraHW3alidl W YyJacTHUIO
B IIPEACTAaBUTENBCKUX MEPOIIPUATHAX;

- MUHUMU3UPOBAaHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0YIIOTPEDIEHHEM
B 00J1aCTH MOJAPKOB, MPEICTaBUTEIBCKUX MeponpusaTuit. Hanbonee cepbe3HBIMH
U3 TAKUX  PUCKOB  SBISIOTCA  ONACHOCTh IOAKYNIAa MW  B34TOYHHUYECTBO,
HECIPaBEIIMBOCTh IIO OTHOLICHHIO K KOHTpareHTaM, NPOTEKIHOHU3M BHYTPH
Yupexxnenus.

2. Tpe60BaHI/IH, IIPEABABIACMBIC K OEJIOBBIM IIoJapkaM H 3HaKaM IOEJIOBOI'O
FOCTCIIpUHUMCTBA

2.1. PaboTHUKH YUpeXIeHHs MOrYT IOJydYaTh HeOBbIE IIONAPKH, 3HAKH
A€JI0BOT0 rOCTENPHUMCTBA TOJIBKO Ha OQHIIHATIBHBIX MEPOIIPUATHSIX, IIPH YCIOBHH,
9TO 3TO HE IPOTHBOPEYUT TPeOOBAHUSIM aHTHKOPPYIIIMOHHOIO 3aKOHOAATEIbCTBA
U HacTosmuM I IpaBumam.

2.2.Tlonapku ®  yCcIOyru, [pHHUMaeMble HJIH  IIpeJOCTaBIISeMbIe
YupexneHueM, IepeNaoTcs M IPUHUMAIOTCS TOJNBKO OT MMEHH YUpeXICHHS B
EJI0M, a He KaK [T0JapOK UIIK Nepejada ero OT OTASNFHOr0 pabOTHHKA.

2.3. [lenoBble MOOAapKu, KOTOPBIE PaGOTHUKA OT MMEHH YUPEXKISHHS MOTYT
IepenasaTh APYTUM JIMLAM WM IPUHUMATh OT OPYTHX JHI[ B CBA3HM CO CBOE
TPYAOBOH MNEATENLHOCTHIO, a TAaKXKe IPeICTABUTENLCKHE PAcXOObl Ha IENIOBOE
TOCTEIIPUMMCTBO JIOJDKHEI COOTBETCTBOBATH CIIEIYIOLINM KPUTEPHSIM:

- OBITH IPAMO CBA3AHEI C YCTABHBIMH LENSMH JEATENbHOCTH YUpexkIeHus,
00 C MaMATHBIMH JJaTaMH, FOOWIESMH, OOIIEHAIMOHANBHBIME IIPa3IHUKAMH,
UHBIMU COOBITHUAMU;

- OBITE  pasyMHO OOOCHOBAHHBIMH, COpPa3MEPHBIMH ¥ He SABIATHCS
IIpeAMETaMHU POCKOIIIH;

- HE NIPEJICTABJIATE COOO0M CKPBITOE BOZHATPAXKIEHHUE 38 YCIIYTY, AeHCTBHIE W
Oe3melicTBHE, OIYCTUTENECTBO WK [IOKPOBHUTENLCTBO, IPEIOCTABICHIE TIPaB HITH
IPUHATHE ONIpEACNCHHBIX peIIeHuH, au00 TMOMBITKY OKa3aTh BIHAHHE Ha
IIOJTy4YaTeNs C HHOM HE3aKOHHOM WJIN HESTUYHOM IEIBIO;

- He CO371aBaTh JJIs IOJIyJaTells 00s13aTeNbCTBa, CBA3AHHBIE C €r0 CIYXKeOHBIM
TIOJIOXKEHHUE WM UCIIONHEHUEM CITyKEOHBIX (HOJDKHOCTHBIX) 00A3aHHOCTE;

- He CO3J]aBaTh PEIyTallMOHHOIO PUCKA IS EIOBOT0 UMHIKA Y UpEXKIeHHU,
pabOTHHMKOB M HHBIX JIHI B CIy4ae PACKDPHITHA MHPOPMAIMH O COBEPIICHHBIX
NoJlapKax U MOHECEHHBIX IPEACTaBUTENECKUX Pacxoaax;

- H& TIPOTHBOPEYUTH IPUHLXIAM M TpeOOBaHUAM aAHTHKOPPYNIIHOHHOIO
3aKoHOxatenbcTBa Pocculickoit ®enepannu, [TonoxeHo 06 aHTHKOPPYIIUOHHOMI
TIONIUTUKH B Yupexnenus, Kogekcy sTuku u cinyxeGHOro moBeaeHus pabOTHHKOB
YupexaeHus 1 oOIEeNPHHATEIM HOpMaM MOPaIH ¥ HPaBCTBEHHOCTH.

2.4. Jlenossle IOJapKy, B TOM YHKCIIE B BUIE OKa3aHus yCIyT, 3HaKOB 0CO60ro
BHUMaHUS U y4YaCcTHS B DPa3sBIEKATEIBHBIX U AHAJOTMYHBEIX MEPOIPUATHIX He
JOJDKHBI CTaBUTh NPHHMMAIOIIYI0 CTOPOHY B 3aBHCHMOE IIOJIOKEHHUE, NIPUBOIAUTE
K BO3HHKHOBEHUIO KaKUX-JIHOO BCTPEUHBIX O0SI3aTENBCTB CO CTOPOHBI IOIyYaTENs
WIIA OKa3bIBaTh BIUAHNE HA OOBEKTUBHOCTD €r0 NEJOBBIX CYXIECHUN U PEIIeHMUIA.



2.5. CTOUMOCTb U IEPHOIUYHOCTD TapeHHUS U MOy IEHHUS NETOBBIX ONAPKOB
W/WIA y9acTUs B IPEICTABUTENBCKIX MEPONPUATHAX OJHOTO M TOIO XK€ TPETHEro
L@ TOJDKHEI OIPENENATLCS NeI0BOM HEOOXOJUMOCTEIO M OBITH Pa3yMHEIMH.

2.6. B kauecTBe NMOJAapKOB PabOTHUKH YUPEKIEHUS MOKHBI CTPEMHUThCH
UCIIONIb30BaTh B MakKCHMaJbHO IOIyCTUMOM KOJMYECTBE CIy4aeB CyBEHHUDHI,
IPEIMETEI ¥ U3IETHs, UMEIOLIUe CUMBOIIUKY Y UpeKIeHMS.

2.7.1lopapk M yCIyrd He JOJDKHBI CTaBUTHh IIOJ COMHEHHE MMHUIK HIIH
IEIIOBYIO PEIYyTalIo Y YpexXICHUS WK ero paOOTHHUKOB.

3. IIpaBa u 06513aHHOCTH PaOOTHHUKOB YUpeXIEHUs IIpH 0OMEHE INeIOBBIMU
noapKaMH M 3HaKaMH JIEJI0BOT0 FOCTEIIPHIMCTBA

3.1. PaboTHMKH, IIPENICTABIIAA UHTEPECH YUPEKIEHNS UK JEHCTBYS OT €ro
VIMEHH, JIOJUKHEI COOJIONAaTh TIPaHHMIBl IOIYCTHMOIO IOBENEHHS IpH OOMeHe
JEJIOBBIMH MOapKaMU U NPOSBIEHUH [EJI0BOIO FOCTEIPUUMCTBA.

3.2. PaboTHUKM YUpexxIOeHNs BIpaBe JAPUTh TPETHUM JIHI@AM U II0IY4aTh OT
HUX JeJIOBBbIe IOJApKH, OPraHMU30BBIBATH M y4acTBOBATh B IPEACTaBUTEIHCKHX
MEPOIPHUATHIX, €CJIU 3TO 3aKOHHO, 3TUYHO U JeJIaeTCsI UCKIIOUYUTEIIBHO B IEJIOBEIX
LeJIsAX, ONpeNeIeHHbIX HacTosmumMu [IpaBunamu.

3.3.1Ipu mOOBIX COMHEHHSX B IIPABOMEPHOCTH MIM 3THYHOCTH CBOMX
INeHcTBUH paboOTHUKHM YUpexneHus o00g3aHbl IIOCTaBUTh B  H3BECTHOCTH
PYKOBOIUTENSA YUPEXAECHUI U IPOKOHCYIBTUPOBATHCS C HUM, PEXIE YEM IAPUTh
WIK TONyYaTh IIOJAapKH, Y4acTBOBAaTh B TE€X WJIM HHBIX IIPEeICTABUTEIBCKHX
MEpOIPUATHUIX.

3.4.Ilpy momy4YeHWH JENOBOrO0 MOJapKa HIA 3HAKOB  JEIOBOIO
TOCTENIPUUMCTBA PAaOOTHUKM YupexaeHus O0O0f3aHbl NPUHMMATh MeEPHl II0
HEIOIIYIIEHHIO BO3MOXXHOCTH BO3HUKHOBEHUS KOH(DINKTa HHTEPECOB.

3.5. PaboTHuku VupexnmeHHs He BIpaBe HCIONB30BaTh CIIyKeOHOE
IIOJIOXKEHHE B IMYHBIX LIEJIAX, BKIIOYAs HCIOIB30BaHUE UMYIIECTBA Y UPEKACHHUS,
B TOM YHCJIE:

- JUId [IOJTy4YeHUs II0AAPKOB, BO3HATPAXIEHHUS U MHBIX BBITOM I ce0s THYHO
U Ipyr'MX 1MLl B OOMEH Ha OKa3aHue YUYpexIeHHeM KaKHX-IHOO VCIyT,
OCYILECTBIEHUS JHUOO HEOCYIIECTBICHHs OIpenelieHHbIX IeWCTBHUM, Iepenadyn
MHQOpPMAIIUY, COCTaBIMIOLIEH  CIy)KeOHYIO, KOMMEPYECKYI0 WA HHYIO
OXpaHsEeMYIO 3aKOHOM TalHy;

- I IIOJIy4€HUs IIONAapKOB, BO3HAIPaXXACHHUS M WHBIX BBITOJ IJIA JIMYHO H
IPYTHX JIAIl B IIpOLECCe BeACHUS NeNl YUpeXXIeHUs, B TOM YHUCle, KaK 10, TaK U
II0CJI€ IIPOBEIEHH IEPErOBOPOB O 3aKIIOYEHUH IPaXTaHCKO-IPaBOBBIX JOTOBOPOB
1 UHBIX CIEJIOK.

3.6. PabotHukaM VYupexxaeHHs He PEKOMEHIYeTCs IPUHHUMATh M
IIepeapuBaTh NOAapKu JIUOO0 YCIYyTd B JIFOOOM BHIE OT TPETHHUX JIUI] B KaueCTBe
071aroJapHOCTH 3a COBEPILEHHYIO YCIYTY K JaHHBINA COBET.

3.7. He nomyckaercs epegaBaTh U MPUHUMATH IIOJAPKHU OT Y UPEXKACHHUS, €T0
pabOTHUKOB U TIpeACTaBUTeNeH B BHIAE IEHEXKHBIX CPEICTB, KaK HAIUYHEBIX, TaK
1 Oe3HaTMYHBIX, HE3aBUCUMO OT BATIOTHI, @ TaKXXe B popMe aKI[Hii, OMIIIMOHOB HIIH



UHBIX JTUKBUIHBIX [IEHHBIX OyMmar.

3.8. PaboTHrkr VYUpeXOEeHHsS NOJDKHBI OKasbIBATHCSA OT IIPEIJIOKEHHUI,
IIOJIy4E€HHsI IIOJAPKOB, OILIATEI MX PAcXOJOB U T.II., KOTJa MOAOOHBIE HEHCTBUA
MOTrYT IIOBJIUATE WY CO3AaTh BIIEYATIEHHE O BIMSHUY Ha UCXOJ CIEJKH, Pe3yIbTaT
IIPOBEJICHUS TOProB, Ha IPUHUMAeMble YUpexKIeHUEM PEIICHHs U T.1.

3.9. PaboTHuku VupexIeHHs He NIPUEMIIOT KOPPYIUMH. Ilomapku He
JOJDKHBI OBITH HCIIONB30BAHBl I [avi/MONy9IEHHs B3ATOK MM KOPPYILHH B
JNIOOBIX €€ MPOSBICHUAX.

3.10. PaboTHuk YupexIeHHs He BIpaBe NpeNjiararth TPEThMM JIMIAM HIIA
INPUHUMATh OT TaKOBBIX ITOJAPKOB, BBINJIATHl, KOMIIEHCAIIMH U T.II. CTOMMOCTBIO
cbIire 3000 (Tpex Teicad) pyOrel MM He COBMECTHMBIE ¢ 3aKOHHOMN ITPaKTUKOM
AETIOBBIX OTHOWIEHHH. Ecny paGoTHHKY Y4pexImeHus Mpenararorcs MooOHEBIE
NOAAapKM WM [EeHBIH, OH O00f3aH HEMEIUIeHHO 00 3TOM pYKOBOIUTEIIO
Yupexnenus.

3.11. PabotHuk VYupexnenus KOTOPOMY IIpY BBINOJHEHUH TOJDKHOCTHBIX
00s13aHHOCTE! MPeNIAararoTCcs IMONapKy WA HHOE BO3HATPaXKIEHHE KaK B IPAMOM,
TaK U B KOCBEHHOM BHJE, KOTOpPBIE CIOCOOHBI MOBIUATH Ha IIOArOTABIMBAEMEIE
W/WNM TpUHEMaeMble KM pEIIeHHs WIM OKa3aThb BIUSHHE Ha  €ro
nelicTBre/0e3necTBIE, NOIDKEH:

- OTKa3aTbCs OT HUX M HEMEIJIEHHO YBEIOMUTEH PYKOBOIUTENS Y UpErKICHHUS
0 (pakTe NpeNNIOXKeHNS Moaapka (BO3HAIPAXKICHNU);

-0 BO3MOXHOCTH MCKIIIOYUTh JaJbHEHINHe KOHTAKTHI C  JIHIIOM,
IIPEJIOXKUBIIMM MOJAPOK HIIM BO3HArpa)KIeHUE, €CIH TONBKO 3TO HE CBI3aHO CO
CITykeOHOW HE0OXOIMMOCTEIO;

- Cydae, eCld TIONapOK MM BO3HarpaxIeHue He IIPeACTaBIIeTCs
BO3MOJKHBIM OTKJIOHHTb HJIM BO3BPATUTh, NE€peNaTh €ro C COOTBETCTBYIOLIEH
CIy)XeOHOW 3amMCKOM JUIS NIPHHATHS COOTBETCTBYIOIIMX MEpP PyKOBOIUTEIO
YdpexneHus U IpOJO/DKUTE pabOTy B YCTAHOBIEHHOM B YUpeXIeHWH IOpSIKe
HaJl BOIIPOCOM, C KOTOPBEIM OBLI CBS3aH IMOAAPOK MU BO3HArpaKIeHHE.

3.12. B ciyyae BO3HUKHOBEHHS KOH(JIMKTA WHTEPECOB WM BO3MOKHOCTH
BO3HUKHOBEHMSA KOHQIMKTa MHTEPECOB IIPH IMOJYyYEHHH IEeJIO0BOIO IOJapKa HIIH
3HaKOB JI€JIOBOr0 rOCTENPUUMCTBA pabOTHUK YupexaeHus 00513aH B IMHCEMEHHOM
Gopme yBeZOMUTH 00 3TOM OIHO W3 IOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32
IPOTUBOAEHCTBHE KOPPYIIMH, B COOTBETCTBHH C MPOLEAYPOM pPaCKPBITHS
KOH(JIMKTa HHTEPECOB, YTBepXKAeHHO# IloiokeHHeM O KOH(IMKTE HHTEPECOB,
IPUHATEIM B YUYpEKIEHUH.

3.13. PaboTHrKaM YUpexIeHus 3ampeiaercs:

- CaMOCTOSTENBHO NMPUHUMATE NPEAJIOKEHUS OT OpraHu3alii UM TPEThHX
JUI O BPyYEHHM JEJIOBBIX IIOJAapKOB U 00 OKa3aHHM 3HAKOB JEJIOBOrO
rOCTEIIPUHUMCTBA,

- IpUHMMATh 0e3 COIJIACOBaHUSA C ITUPEKTOPOM YUpPEXIEHUS EeJOBEIE
NOMAapKX M 3HAKH JEJIOBOIO TIOCTEIPUUMMCTBA B XOJ€ IIPOBEICHHS IEJOBBIX
IIEPErOBOPOB, IIPY 3aKJIFOYEHHM [OTrOBOPOB, @ TaKXe B HHBIX CIy4asX, Korma
NoJ00HEIE NEeHCTBUA MOTYT ITOBIUATD WK CO3JaTh BIeYaTeHuHe 00 UX BIUAHUMA Ha
IIPUHYMAaeMEbIe pelleHNS;



- IPUHUMATH JEJIOBBIE MONAPKH U 3HAKHU EJI0BOT0 FOCTEIPUUMCTBA B XOJ€
IPOBEACHNUS TOPTOB M BO BpEMs IIPAMBIX [IEPErOBOPOB NP 3aKIFOYSHUN JOTOBOPOB
(KOHTpAaKTOB);

- IPOCHTh, TpeOOBATH, BBIHY>KIATh OpPraHH3aIUH WK TPETHUX JIHI JAPUTE UM
160 UX POJCTBEHHUKAM IEeJOBbIE IOJAapKH W/HIIM OKa3bIBaTh B MX IOJNB3Y 3HAKH
J€JI0OBOT'0 TOCTEIPUHUMCTBA;

- IPHHUMATh MMOJAPKH B BUJE HAJIMYHBIX, O€3HANIUYIHBIX IEHEXXHBIX CPEICTB,
LIEHHBIX OyMar, IparoleHHEIX METAIIOB.

3.14. VupexngeHne  MOXET IPHUHATH  pelleHHe 00  y4acTHH B
0J1aroTBOPUTENBHBIX MEpPOIPUSITHSAX, HAIPABJIECHHBIX Ha CO3JaHHE M YIpOUYeHHe
UMUIDKa  YupexnaeHus. IlpmastoM mmaH u  OHOKET y9acTHs B JaHHBIX
MEPOTPHUATHAX YTBEPIKIAETCS PYKOBOIUTENEM Y UpEKICHUS.

3.15.B cmy4ae oOCyIIeCTBIEHHS CIOHCOPCKHX, 0J1aroTBOPHUTEIBHBIX
IporpaMM  YUpexIeHHe - JOIDKHO IIPelBapUTENBHO YIOCTOBEPUTHCH, YTO
npenocTaBisgeMas YUpexXJeHHeM IIOMOIIb He OyJeT HCIOJbE30BaHAa B
KOPPYILIMOHHBIX LEJIIX UIA UHBIM HE3aKOHHBIM ITyTEM.

3.16.Ilpn B3auMONEWCTBHU C JIMIAME, 3aHMMAIOIIMMHU IOJDKHOCTH
MYHHUITUIATEHOH CITyXOBI, cienyeT PYKOBOICTBOBAThHCS HOpMaMH,
PEryHpPYIOMMMH 3THYECKHE HOPMBI U TIpaBWia CIY>KeOHOrO ITOBEICHMS
MYHULIUIIATBHBIX CITY>KaIllHX.

3.17. Heucnionnenne HactosimuxX I[IpaBHI MOXET CTaTh OCHOBAHUEM
IJIA IPUMEHEHHsT K pPabOTHUKY Mep AWCIMILUIMHAPHOIO, aIMUHHCTPATUBHOTIO,
YTOJIOBHOI'O M IPakJaHCKO-IIPaBOBOI'0 XapaKTepa B COOTBETCTBUHU C NEHCTBYIOIIUM
3aKOHOJIaTeICTBOM.

4. O6nacTs MpUMEHEHHUS

4.1. Hacrosmue [IpaBuna noanexar NpUMEeHEHHUIO BHE 3aBHCHMOCTH OT TOTO,
KaK¥M 00pa3oM IepeAaroTCs NeOBEIe TIOAAPKH ¥ 3HAKHU J€JI0BOr0 FOCTEPHUHMCTBA:
HaIpSIMYIO UIIU Yepe3 MOCPETHUKOB.

4.2. Hacrosmue IIpaBuna sBiastoTCS 00S3aTENbHBIMU IJIA BCEX PaOOTHHKOB
YupexneHus B nepuos paboTel B YUpexKIeHUH.



